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Changing Your Password
1. Click the dropdown menu by your name and select “Account SettingsAccount Settings ”

2. Click “Credentials / Change PasswordCredentials / Change Password ” 

3. Click “Change PasswordChange Password ”

4. Enter your current password and a new password.  Password must be between 6-20 in length and contain at

least one lower-case letter, one upper-case letter, and one numeric character or one special character (e.g.,

!@#$%^&*_-.)

5. Click “SaveSave”.

6. Click the dropdown menu again and select “My DashboardMy Dashboard ”

Select Account Settings

Select Credentials / Change Password



Select Change Password

Enter Current and New Passwords, Click Save



Click Your Name, Click My Dashboard


